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 July 23, 2010 

REQUEST FOR PROPOSAL FOR PROFESSIONAL SERVICES 
DESIGN AND INSPECTION FOR EDGEMONT POND IMPROVEMENTS 

 
Qualified engineering consultants are invited to submit a proposal for survey; engineering design and 
construction inspection for dredging and wall replacement at Edgemont Pond in the Township of 
Montclair.  The projects shall be awarded on a cost plus fee basis.        
 
In accordance with the laws of the State of New Jersey, all contracting entities must comply with the 
requirements of N.J.S.A. 10:5-31 et seq., which states in part that the contractor or subcontractor, 
where applicable, will not discriminate against any employee or applicant for employment because of 
age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex.  
A detailed summary of N.J.S.A. 10:5-31 et seq. is available on request. 

BACKGROUND INFORMATION 

Edgemont Pond is located in the center of Edgemont (Memorial) Park, which was commisioned in 
1906 by Town referendum.  The pond was artifically created by constructing a dam scross Toney's 
Brook at the park's southern end.  It is almost 1 acre in surface area and approximately 4 ft. deep. The 
pond was last dredged in 2002 and we estimate that 2 to 3 ft. of sediment must be removed to restore it 
to the design depth.  A copy of the 1992 wall construction plans are included with this RFP for your 
information and use. 

SCOPE OF SERVICES 

Work shall include 1) all permitting; design plan development and construction inspection required for 
dredging of the pond to approved profile/elevations and construction of new retaining walls 
surrounding the pond; 2) preparation of technical specifications for construction; 3) preparation of 
construction cost estimate when design is complete; 4) bid review and reference checking; and 5) 
construction inspection.  Because this project is funded through the NJ Department of Environmental 
Protection's Green Acres program, the scope of work must also include preparation of all forms and 
other documents required by the funding agency for design and construction approvals. 

The Consultant shall be responsible for managing all facets of the project from design through 
construction.  Full time inspection is not expected, however, the consultant must have sufficient 
oversight in order to review and certify contractor payment requests and recommend final certification 
as to construction being in conformance with all applicable design standards.  The designated 
inspector for the Consultant must attend the pre-construction meeting and that individual shall act as 
the Township Engineer’s representative during the construction phase. 

Required final submittals shall include signed/sealed reproducible copy of final plans and one 
electronic copy of all AutoCAD DWG files for survey and final plans. Electronic files must be 
submitted on CD-ROM for final payment.  The consultant shall also prepare and submit technical 
specifications only.  The Township will prepare all boilerplate for bid documents and handle bid 
administration.  The consultant shall be responsible to answer all technical inquiries during the bid 
process and prepare bid clarifications/addenda as required. 
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PROJECT SCHEDULE 

The schedule for project completion is as follows: 

Proposals Due: August 23, 2010 (close of business)  

Project Award: September 7, 2010  

Design Start: September 20, 2010 

Design Completion: 180 days after design start 

Construction: Spring/Summer 2011 

GENERAL PROPOSAL REQUIREMENTS AND CRITERIA FOR AWARD 

Responses to this RFP must include three (3) copies of your proposal containing the following: 

1. Contact information including: contact name, company name, mailing address, phone and fax 
numbers and a copy of the NJ Business Registration Certificate (issued by Treasury Dept).  If 
applicable, please include documentation if you have been certified by the State of New Jersey 
as a Minority/Woman-owned or Disadvantaged Business Enterprise. 

2. Proposed scope of work 

3. Brief resumes for key personnel 

4. List of similar project experience 

5. Schedule for project completion 

6. Cost plus fixed fee proposal, broken down by employee titles and associated hourly costs.  An 
itemized cost schedule for out-of-pocket expenses must also be included.  Progress payments 
shall be made based on hourly costs including overhead, fee, and reimbursement for eligible 
out-of-pocket expenses. 

Proposals will be evaluated based on four factors: understanding of the project; proposed scope of 
work; similar project experience; qualifications of the project staff; and cost. 

Please submit two copies of your proposal, no later than 4:30 p.m. on August 23, 2010 to: 

Kimberli R. Craft, P.E. 
Township Engineer 
Township of Montclair 
219 North Fullerton Avenue 
Montclair, NJ 07042 

You are encouraged to visit the project location before preparing your submittal.  If you have any 
questions regarding this request, please contact Kim Craft at 973-509-5707. 

---------------------------------------------------------------------------------------------------------------------------
--- 

copy: Edward Cho, Purchasing Agent 
 Stephen Wood, Director of Community Services 




